
BRENHAM HOUSING AUTHORITY 
Job Description 

 
Employee:   Position 

Title: 
Maintenance Technician 

    
Program: Maintenance Primary 

Shift: 
8-5  Monday - Friday 

    
Pay: Commensurate with experience Status: Non-Exempt  
    
Effective date: 10/3/2019 Reports 

to: 
Maintenance Supervisor 

 

I.  JOB PURPOSE 
 
This employee will perform a variety of maintenance and repair functions at the level of a skilled 
mechanic in one or more crafts or trades. This employee will be able to perform the duties of his 
craft or trade with little or no supervision and will have sufficient knowledge of maintenance crafts 
to be able to perform his duties and function as a vital maintenance team member. 

This employee will be honest, trustworthy, and sincere in his dealings with management and 
other team members. 
 

A. Duties 

This employee will be in a continuous training cycle working much of the time with other 
craftsmen, however his challenge should be to learn and perform his task in a competent 
professional manner with or with out the close assistance of an upper craftsman. 

Will include, but are not limited to the following: 

1. Responds to work orders requesting repairs and installation of plumbing systems and 
equipment such as tubs, showers, toilets, sinks.  Must be able to respond quickly in the 
event of an emergency when “on-call”.  

2.  Performs minor repair to appliances such as stoves and refrigerators, dishwashers and 
 garbage disposal, etc. 

3.  Must have ability to identify, troubleshoot, maintain, and repair HVAC systems.  (EPA 
 certification preferred). 

4. Clean out sewer lines using hand or power Augers and/or chemical cleaners. 

5. Make minor carpentry repairs to Housing units such as patching holes in drywall repair or 
replace wood trim, door frames, wooden cabinets, hang new doors.  Must also be able to, 
paint walls, repair floor tile, ceramic tile, strip and wax floors. 

6. Repair or replace doors, window screens, window hardware, windowpanes, and door 
lock sets. 

7. Assist others with Gas Pipeline Inspections 

8.  Look for, inspect, and report to Supervisor any unsafe or hazardous conditions found in 
the course of visits to housing units and Housing Authority property. 

9. Perform other duties as directed by Maintenance Supervisor, or Executive Director 
including duties that arise because of Natural or man-made disasters. 



 10.  Report all equipment that needs repairs.  This includes company vehicles, maintenance 
equipment and Housing Units to maintenance supervisor or Executive Director.  

 

 

B. Equipment used: 

Common maintenance hand tools such as, but not limited to the following:  saws, hammers, 
pipe wrenches, and regular hand tools. paint brushes, paint rollers, paint sprayers, power 
tools, drill motors, sewer augers, sanders, lawn mowers edgers, weed eaters, and various 
test meters and instruments, i.e. voltmeters, ammeters, and gas leak detectors.  

C. Special Requirements: 

This position requires the employee to drive housing authority vehicles.  Therefore, the 
employee must possess a valid Texas driving license and be able to operate equipment 
unrelated to his particular craft, i.e. backhoes, ditch machines, tractors, and front end loaders. 

Receive and certify to perform UPCS and HQS inspections 

This person must be able to operate mowing tools and equipment, must be able to drive 
riding mowers and other “rolling stock”. 

E. PHYSICAL/MENTAL CHARACTERISTICS: 

 
Lifting, over 30 pounds Straight pulling 
Repeated bending Reaching above shoulder 
Walking Standing 
Sitting Kneeling 
Pushing Ability to count 
Climbing stairs Stooping 
Hearing  Ability to write 
Ability to read Ability to see 
Operating a motor vehicle Ability to smell 
 

E. WORK SITE AND ENVIRONMENTAL CONDITIONS: 

 
Inside:  AC/Heat  Travel:  Personal & BHA vehicle use  
Outside: heat, cold Working alone/without supervision 
Working closely with others: noise/ 
stress/interruptions/deadlines/team work 

Exposure to Chemicals 
Possible exposure to communicable disease 

 

F. Special Conditions: 

Employee must submit to random drug test according to Brenham Housing Authority policy to 
maintain a drug free work place. 

Employee must be available for after hours emergency calls, and a home telephone is 
required. 

G. Progression Schedule and Requirements:  

The next step of normal progression for this position is to Maintenance Supervisor.  The 
incumbent must have shown his ability to perform to the satisfaction of his Supervisor and the 
Executive Director. 

He will have demonstrated his Technical ability, his desire to work as a team member, will 
have a good attendance record. 



This Employee will be given an annual performance review by his supervisor to determine his 
progress.  At this review the employee will be told of his accomplishments, If he is performing 
his tasks satisfactorily, and at what level.  The supervisor will advise the employee what he 
must do to improve and correct problems, if any. 

In order to advance to a higher maintenance classification the employee must demonstrate:  
(1) His desire to advance. (2) Attend training classes as they are made available. (3) Must be 
able to properly use the tools of his chosen vocation. (4) Must work well with others with the 
emphasis on learning and teamwork. (5) Must take instruction well. (6) Must be willing to 
comply with all Brenham Housing Authority Policies, including Random Drug Testing. 

H. OTHER: 

 1. Maintain insurability requirements of BHA’s Insurance Carrier.   

2. Comply with BHA and HUD rules regarding criminal conviction clearance and 
background checks. 

 
I. SIGNATURES: 
 
Employee Name (print)  

 
 

Employee Signature  
 

 

Supervisor Name (print)  
 

Date 

Supervisor Signature  
 

 

  Date 
 


